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STAFF SENATE 
Minutes of May 20, 1996 (Vol. 3, No. 17) 
Minutes can be found on GOPHER and TRN@eiu.min 
The meeting was called to order by Vice-President Sims at 1: 15 p.m., BOG 
Room, Library. 
Present: 	 Jean Liggett; Bev Pederson; Terry Tomer; Adam Due; Maggie 
·Dell; Kathy Cartwright; Teresa Sims; Jone Zieren; Arlene 
Kraft; Bob Thomas 
Absent: 	 Sandy Bingham-Porter; Anita Thomas, Wayne Bosler, John Flynn, 
vicki Gilbert, Sherry McKee 
Minutes approved: April 22, 1996 (no quorum). 
I. 	 Correspondence: None 
II. 	 Old Business 
A. 	 Search 
1. 	 Search Committee for Director of Alumni Services (Curry) 
Steve Rich has received the appointment. 
2. 	 Director of Continuing Education Non-Credit Program 
(Cartwright). Candidates are interviewing. 
3. 	 Admissions Counselor for St. Louis area (Zieren) This 
search is chaired by Dan Klinginberg; applications are 
being accepted through May 31. 
III. 	Reports 
1. 	 Task Force on Integration of Lower-Division Student 
Service (Kraft) Still waiting on response. 
2. 	 Sick Leave Committee (Due) Draft of "Employee Sick Leave Bank 
Eastern Illinois University" (see attached). Senators are to 
bring back comments to next meeting. Discussion will be held. 
Question on A&P, ASP positions--under staff or faculty for 
sick bank? Anyone with comments please contact a senator. 
3. 	 Constitution Committee (Bingham-Porter) No report. 
4. 	 Liaison Committee (Zieren) Renaming BOG Room to Dr. Frances M. 
Pollard Room is the suggestion. 
5. 	 Election Committee (Liggett) Results from election: from 
Administrative and Professional, John Flynn; Non-negotiated 
Employees excluding Trades and Negotiated Physical Plant, 
Sandy Bingham-Porter; Negotiated Physical Plant, James Douglas 
Sloat; Union 981, Bev Newcomb; Union 981, Teresa Sims; and 
Arlene Kraft, Grants and Contracts. A special thank you to 
everyone who worked the elections. These people will take 
office effective July 1. A luncheon is planned for June 10 for 
the leaving members and new members from 12:00-1:00 with the 
June meeting following at the Rathskeller West Balcony. The 
secretary will send out invitations. The July meeting will 
include election of officers. 
5. CUPB 	 (Bingham-Porter) No report. 
6. 	 Employment Task Force: Next meeting to be scheduled June 27. 
Work is progressing on hiring procedures; answering questions 
and pulling everything together. 
7. 	 Radio/TV (Liggett) No report. 
"
8. 	 Parking Committee (A. Thomas) No report. 
9. 	 Senator Tomer asked about where the split deduction process 
was. Senator Sims reported that electronic transfer is the 
priority. Split deductions can not be done at this time. 
Discussion followed. Electronic transfer can be 
done to any bank, savings and loan, credit unions. 
Police department hand carry checks to Charleston 
banks as a courtesy at present for direct deposit. 
10. 	 Dress Code has been implemented; discussed. 
IV. 	 New Business 
V. 	 Agenda Items June 10, 1996 
1. 	 Renaming of BOG Room 
2. 	 Sick leave bank 
3. 	 Split Deductions/Electronic Deductions 
4. 	 Dress Code Statement from Staff Senate 
5. 	 Minutes approved from April 22, 1996. 
VI. 	 Adjournment 2:30 p.m. 
Respectfully submitted, 
Jean 	Liggett, Secretary 
EMPLOYEE SICK LEAVE BANK 

EASTERN ILLINOIS UNIVERSITY 

PURPOSE: 
To establish a Sick Leave Bank which provides an employee with the 
o'ppor~uni~y to rece~ve additional sick leave hours when 
exper~enc~ng a catastrophic illness or injury, or has a disability 
claim pending before the State Universities Retirement System and 
has exhausted all compensable (i.e. sick leave, accrued leave and 
comp time) leave. 
PARTICIPATION PROCEDURES: 
1. 	 A status employee of Eastern Illinois University may 

voluntarily transfer accrued compensable leave benefit 

from his/her record to a bank within the University . 

. 2. 	 Donations to the bank must be in increments of whole 
hours. 
3. 	 To donate, an employee must have a minimum of eighty­

eight hours of compensable leave. After donating, the 

employee must have at least eighty hours of compensable 

leave on his/her record. 

4. 	 Once leave has been donated to the sick leave bank, it 

cannot be restored to the donating employee. 

5. 	 Any employee who wishes to transfer a portion of his/her 

leave time, must sign a Leave Transfer Form, indicating 

the number of hours to be transferred. No transfer of 

funds will occur, but the contributing employee's 

compensable leave balance will be reduced by the number 

of hours contributed. 

6. 	 Employees will be given the opportunity to donate to the 

bank twice a year, at a time determined by the Human 

Resources Office. Special donation periods may be allowed 

at the discretion of the Employee Sick Leave Bank 

Committee. 

7. 	 Employees may not designate a particular employee to 

receive their donated time. 

8. 	 The estate of a deceased employee is not entitled to 

payment for unused Bank Leave and any unused balance of 

Bank Leave in such instance returns to the Bank. 

,/ 

./ 
PROCEDURES FOR REQUESTING LEAVE FROM THE BANK: 
,
• 
To be eligible to participate in the bank, an employee must have 
deposited at least eight hours of compensable leave to the bank 
during the current fiscal year and be experiencing a catastrophic 
illness or injury or have a disability claim pending before the 
State Universities Retirement System. In addition, the employee 
must have exhausted all accumulated compensable leave. 
Catastrophic illness or injury is defined as a severe condition or 
combination of conditions affecting the mental or physical health 
of the employee which forces the employee to exhaust all leave time 
earned by the employee and to lose compensation. The catastrophic 
illness or injury must require the services of a physician. 
Employees who use leave from the bank are not required to pay it 
back. Any balance of hours not required for the illness for which 
approved will remain the property of the Sick Leave Bank . 
. Applications may be made by the employee or his/her designee within 
five days of exhausting all accrued leave. The request must be in 
writing and sent to the Sick Leave Bank Committee with 
justification (physician's statement) for the request, the 
estimated number of sick leave hours needed from the bank and 
information related to any pending disability claim. The 
physician's statement must include the beginning date of the 
condition, a description of the illness or injury, and prognosis 
for recovery. 
The Sick Leave Bank Committee will render a decision to the 
employee within five working days after receipt of the application. 
The amount, if any, of Bank Leave granted for each catastrophic 
illness or injury will be determined by the Sick Leave Bank 
Committee, but cannot exceed one-third of the balance in the bank 
or a maximum of one hundred sixty hours, whichever is less. Leave 
hours will be transferred on a ratio of one to one regardless of 
the hourly rate of pay for either party. An employee may apply for 
leave from the Sick Leave Bank only once per fiscal year. 
SICK LEAVE BANK COMMITTEE: 
The Sick Leave Bank Committee shall consist of three members 
appointed by the President to serve on a voluntary basis for a 
period of time to be determined by the President. One member shall 
be selected from each of the following three entities: Staff 
Senate, Civil Service Council, and the Human Resources Department. 
